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Support for regional/international representation 
of civil society organizations
Reimbursement Request Form






Information about the grantee:

	Name:
	Type here

	Surname:
	Type here

	Contact information (phone, e-mail, address):	
	Type here

	  Organization:
	Type here

	Activity 
(title, date and place)
	Type here







Bank details:

	Name of bearer:
	Type here

	Bank account number:
	Type here

	Bank name:
	Type here

	Bank address:
	Type here


[bookmark: _GoBack]


Expenses for which reimbursement is requested:

	No.
	Description of the expense
	Currency
	Exchange Rate*
	EUR

	1.
	Type here
	Type here
	Type here
	Type here

	2.
	Type here
	Type here
	Type here
	Type here

	3.
	Type here
	Type here
	Type here
	Type here

	4.
	Type here
	Type here
	Type here
	Type here

	Total expenses: Type here




















* National currency - euro exchange rate will be calculated according to the official exchange rate of the Central Bank of the Republic of Kosovo   on the day when the invoice/certificate is issued.

DOCUMENTS THAT MUST BE ATTACHED
(Missing documents also means refusal of reimbursement):

- Evidence of all expenses incurred for which reimbursement is requested (receipts, tickets, boarding passes, etc). 
- Report which should contain summarized information about the activity.


Date: Type here
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