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ENGAGEMENT FOR JOINT ACTION — EJA KOSOVO
APPLICATION FORM FOR MEDIUM PROJECT GRANTS

IMPORTANT INFORMATION!
This Word format application form is a supplementary document designed to help applicants prepare their proposals without needing to continuously log in to the online application platform. This document serves solely as a preparatory tool and cannot be used as an official application form.
The content of this application form is identical to that of the online application form. However, applicants must ensure that they have followed all the detailed instructions provided in the online application form.
We strongly encourage applicants to submit their applications well before the deadline to avoid any last-minute technical difficulties. These issues can include heavy internet traffic, internet connection problems, or electricity failures, which may lead to difficulties in submission. KCSF cannot be held responsible for any delays caused by these issues.
If you have any questions regarding application preparation or details about the grant application, please contact us via email at eja@kcsfoundation.org.















CHAPTER 1: Information about the applicant organization 

	Person who applies for the grant on behalf of the organization
	Name and last name

	E-mail
	

	Telephone number
	Landline and/ or mobile

	
Name of organization: 
	Full name of the organization and (acronym)

	Legal status as registered in the NGO Department*: 
	Association, foundation, institute

	Date of establishment:
	dd/mm/yyyy

	Number of registration:
	
Number of registration


	Mission of the organization:
	Please write the mission of your organization

	Office Address:
	Street, number, zip code, village/city.

	Telephone Number:
	Landline and/or mobile.

	Executive Director:
	Name and Surname
Name of contact person, telephone and email

	Technical capacities and infrastructure:
	Provide a brief description of the technical capacities and infrastructure

	Current staff members:
	Total no. of staff and distribution by full time, part time and volunteers.

	Budget in the last 2 years:
	2024: ... EUR                                                      2025: ...EUR

	Webpage:
	www.

	Social media pages: 
	Facebook, twitter etc

	Administrative and financial management system:
	List internal procedures regulating the administrative and financial management and indicate the applied financial management system


* In the online application system you must upload the registration certificate issued by the Department for NGOs (max 8MB, pdf/doc/docx/rar/zip).
* In the online application system, you must upload your organization’s Financial statements. Financial statements must be official documents issued by the Tax Administration of Kosovo (TAK) (CD Form)

CHAPTER 2: Information of the application for a Medium Project Grant 

	Project title:
	

	Duration:
	How many months? DD/MM/YY - DD/MM/YY. 

	Total project budget:
	… EUR

	Amount requested from EJA Kosovo:
	...EUR (Exactly the same amount as the total in the excel budget form)

	Location(s) of implementation:
	Write region, city, village or neighborhood.

	Did you apply elsewhere for this project or parts of this project?
	If yes, which donor, what activities, what amount, what duration and when are you expecting a response?


CHAPTER 3: Summary of the grant proposal  (3500 characters) 
Provide a concise summary of the proposed intervention, including: the problem or issue the project will address; the change the project seeks to achieve; the main approach and expected results; the citizens/target groups involved; the geographical scope; and the amount requested and duration.


CHAPTER 4: Relevance and problem analysis 

· Description of the problem/issue that you want to address (Describe the problem or issue that the proposed intervention seeks to address. Explain its causes, who is affected, and its significance in the relevant local and/or national context. Where possible, support the analysis with relevant evidence, data, previous experience or other sources) (3500 characters)
· Explain why addressing this issue is important at this time and how the proposed intervention relates to the needs and interests of the citizens/target groups concerned. (3000 characters)
· Explain how the proposed intervention contributes to the objectives and areas of intervention of EJA Kosovo. (2500 characters) 
CHAPTER 5: Intervention and expected results  

· Objective and proposed change (What change does the project seek to achieve? State the project objective and explain what will be different as a result of the intervention.) (2500 characters)
· Approach (Describe how the proposed intervention will address the identified problem. Explain the approach and why you consider it appropriate and likely to contribute to the intended change.) (3500 characters)
· Expected results (Describe the main results expected from the project and explain how they contribute to achieving the project objective.) (3500 characters)
· Main activities (Describe the main activities to be implemented and explain how they contribute to the expected results.) (3500 characters)
· Risks (Identify the main risks or external factors that could affect successful implementation and achievement of results and explain how these risks will be managed.) (2500 characters)

*In the online application system, you must also upload these documents: the budget (max 5MB, pdf/doc/docx/xls/xlsx/rar/zip,) the project's logical framework (max 5MB, pdf/doc/docx/xls/xlsx/rar/zip ) according to the templates provided on the online platform.
CHAPTER 6: Citizen and target group engagement (For detailed guidelines on how to answer this question, please download the document HERE)
· Citizens and target groups (Identify the citizens and target groups affected by or having an interest in the issue addressed by the project. Describe their relevant needs, interests and characteristics and explain how these informed the design of the intervention.) (3000 characters)
· Involvement in problem identification and project design (Explain whether and how citizens/target groups were involved in identifying the problem and/or designing the proposed intervention. Where they were not directly involved, explain how their needs and perspectives were identified.) (3000  characters)
· Involvement during implementation (Explain how citizens/target groups will meaningfully participate in project implementation and, where relevant, in monitoring, advocacy, decision-making or assessment of results.) (3000 characters)
· Previous experience and learning (Briefly describe your organization's previous experience of engaging citizens and explain how relevant lessons have informed the proposed intervention.) (3000 characters)

CHAPTER 7: Organizational capacity and relevant experience 

· Relevant experience (2500 characters) (Describe the organization's experience and expertise relevant to the issue addressed by the proposed project. Highlight key achievements and lessons that demonstrate your capacity to implement the intervention.)
· Implementation team (2500 characters) (Describe the key staff/personnel who will be responsible for implementation, their roles and the relevant skills and experience they bring to the project.)
· Relevant previous programs/projects (3000 characters) (List up to three projects/programs implemented in the past that are relevant and related to your current application. Project/program title, overall objective and scope of work, amount and duration, years of implementation and donors.)

	Project/program
	Period 
	Budget 
	Donor 
	Organization’s role
	Main results/achievements 

	
	
	
	
	
	

	
	
	
	
	
	



Chapter 8: Cross-cutting issues 

· Gender mainstreaming (For detailed guidelines on how to answer this question, please download the document HERE) (5000 characters). (Explain how gender considerations are relevant to the issue addressed by the project and how the proposed intervention will promote equal participation and avoid reinforcing gender inequalities or harmful stereotypes.)
· Environmental considerations (For detailed guidelines on how to answer this question, please download the document HERE) (5000 characters) (Explain any potential positive and/or negative environmental effects of the proposed intervention and how environmental sustainability will be considered during implementation.)
· Human Rights (For detailed guidelines on how to answer this question, please download the document HERE) (5000 characters): (Explain how relevant human-rights principles, including equality, non-discrimination, participation, accountability and respect for dignity, will be reflected in the proposed intervention.)

CHAPTER 9: Previous experience with KCSF 
Previous experience with KCSF (only for previous beneficiaries of KCSF grants of more than 10,000 EUR in the period 2016-2025)
· Programmatic Goals (List the main programmatic goals of the previous grant as listed in the grant contract (Application Form and Log-frame) and briefly describe the level of achievement at the end of the respective program, and how that level is being currently implemented, by specifically describing whether it has been maintained, improved, or declined
	
	Type of grant instrument:
	Drop down list (IG EJA 1, IG DSP 2, ODG EJA 1, ODG EJA II, Medium Project Grant EJA 1, Project Grant NOR, Project Grant LUX)
	

	
	Period of implementation:
	Start year: 
	End year:

	
	Total budget:
	
	

	No
	Main Goals
	The level of achievement at the end of the program
	Current status

	1
	
	
	

	2
	
	
	

	3
	
	
	


add columns as needed.
add specific tables for each previous grant contract with KCSF.

· External audit (List the main findings and recommendations that were formally given by the external auditor during the implementation of previous KCSF grants, or any findings and recommendations given by the external auditor during the last 3 years, beyond those contracted by KCSF, and describe how have you addressed such findings and recommendations.

	No
	Main Findings
	Main recommendations
	Year of the recommendation
	Actions and current status

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	



add columns as needed.

· Internal governance findings and recommendations (List the main findings and recommendations that were formally given by KCSF during the implementation of previous grants, such as findings and recommendations related to improvement in internal documents and procedures, improvement in financial management and accounting, improvement in procurement documents and practices, addressing of the conflict of interest, etc. and describe how have you addressed such findings and recommendations)

	
	Type of grant instrument:
	Drop down list (IG EJA 1, IG DSP 2, ODG EJA 1, ODG EJA II, Medium Project Grant EJA 1, Project Grant NOR, Project Grant LUX)
	

	
	Period of implementation:
	Start year: 
	End year:

	
	Total budget:
	
	

	No
	Main Findings
	Main recommendations
	Actions and current status

	1
	
	
	

	2
	
	
	

	3
	
	
	


add columns as needed.
add specific tables for each previous grant contract with KCSF.

Mandatory documents
In addition to the application form that needs to be completed as per EJA Kosovo template, applicants must submit/sign the following documents on the online platform:
 1. NGO registration certificate issued by the NGO Department;
 2. Annual financial statements of the organization for the last two (2) years (2024 and 2025)
 3. Project Budget, (as per EJA Kosovo template);
 4. Project Logical Framework, (as per EJA Kosovo template);
 5. Declaration on Politically Exposed Persons (PEP) (to be signed according to the EJA Kosovo template in the final section of the application form in the online application system);
 6. Declaration on Core Values for EJA grantees (to be signed according to the EJA Kosovo template in the final section of the application form in the online application system). 

Mandatory documents after short-listing
 1. Statute of the organization (signed version identical to the Statute as submitted to the NGO Department);
 2. In case the applicant is a foundation or an institute, the list of Governing Board members;
 3. In case the applicant is an association, the name of the Head of Assembly of Members and the list of Assembly members. Also, if the association has any intermediary boards or other bodies, a list of members of such body;
 4. Auditor’s reports for the last two (2) years (2024 and 2025), if the applying organization is legally obliged to posses an audit report, or if the organization has it regardless of the legal obligations).
Declaration on Politically Exposed Persons (PEP)

Politically exposed person means any domestic or foreign natural persons who are or have been entrusted with prominent public functions, such as:

· President, Prime Minister, minister, deputy minister, political advisor, chief of staff;   
· Members of parliament;   
· Members of leading/governing bodies of political parties, at central or local level;  
· Members of the Constitutional Court and Supreme Court;  
· Ambassadors or chargés d’affaires or high-ranking military officials;  
· Mayors, deputy mayors, municipal directors, political advisors to mayors and deputy mayors, chief of staff to mayors and deputy mayors;   
· Members of political parties list running for local or national elections;  
· Members of Municipal Assemblies.

Persons in one of the above listed positions are considered PEPs if they are currently holding such an office or have been doing so in a period of four (4) years before the date of submitting a funding application to KCSF.

(Applies for NGOs) In order to be eligible for KCSF funds, such persons shall not be in leading positions in the applying civil society organization, such as:

· Head of the Assembly of Members,  
· Head or member of Board,  
· Executive Director,  
· Manager (program or finance) or any similar position of senior level.    

(Applies for individuals/initiative) In order to be eligible for KCSF funds, such persons or main members of the initiative shall not fall within one of the categories listed above.
All applicants are required to declare during the application process in the online system whether they fall into any of the situations that are considered unacceptable due to the involvement of PEPs in their organization/initiative.







Core Values for KCSF Grantees in EJA Kosovo

This document lays out the core values that are fundamental to the work of all civil society initiatives supported by KCSF and its donors within EJA Kosovo program. It sets out general guidelines for the accountability to stakeholders and the public for civil society organizations and activists in all initiatives supported by KCSF within EJA Kosovo. 

All those involved in the work of civil society initiatives supported by KCSF grants within EJA Kosovo are expected to commit to and operate in accordance with these core values in all phases of their activities. KCSF also commits to incorporating these values within all its contractual and non-contractual relations with its grantees and to ensure that these values are always upheld.

Transparency and accountability 
by being open, honest, and clear about structures, mission, policies, sources of funding, activities, intentions, and outcomes in relation to KCSF and its donors, target groups and beneficiaries, and the public, as well as taking responsibility for their actions and intended and unintended outcomes. 

Integrity and trust 
by upholding the highest standards of programmatic and financial integrity, and avoiding misrepresentation, deception, misuse of funds and/or conflict of interest, by taking all necessary and possible measures to ensure that there are no links with persons or organizations that are known to be involved in unethical or illegal practices, as well as by upholding confidentiality and respecting the right to privacy, especially when dealing with sensitive or private information of people and communities.

Commitment to human rights, non-discrimination, and social justice
by respecting the equal rights and dignity of all people, and valuing, respecting, and seeking to encourage diversity and non-discrimination and equal treatment for all, by promoting human rights, diversity, gender equality, impartiality, non-discrimination, both internally and externally, as well as abstaining from engaging in any activities, public statements and/or actions that undermine these values, as well as by striving to find environmentally conscious and sustainable solutions and considering potential environmental impact of all their activities as a responsibility to care for and protect the environment for current and future generations. 

Democracy and Rule of Law 
by upholding the fundamental values of democracy, including equality, respect for basic freedoms, democratic governance, media freedom and pluralism, and active civic participation, by acting in compliance with Kosovo’s applicable legislation, as well as by abstaining from engaging in any activities, public statements, or actions against the democratic, secular, and independent nature of Kosovo. 

Citizen participation and community engagement 
by fostering an environment that encourages robust participation from every individual, regardless of background, to actively engage in shaping an equitable society in Kosovo, by involving communities they serve in planning and implementation of programs, as well as by respecting the different types of activism and viewpoints on issues of public interest and creating an environment where ideas can be debated freely.

Stewardship of Resources and Non-profit principle
by committing to responsibly manage and maximize the impact of entrusted financial and non-financial resources, ensuring proportionate standards for financial procedures and internal controls, in alignment with the non-profit mission and values of civil society.



































In the online application system, you must also provide the applicant's Statement, as follows:
Statement by the applicant 
By submitting this application, I declare that: 
a. The information presented in the application is true to the best of my knowledge and reasonable verifications; 
b. I am aware that submitting false information may result in the application being rejected, or in case of award the contract being terminated;
c. I am aware that trying to contact or influence in any way anyone involved in the assessment of this application, including KCSF staff or members of the Grants and Evaluation Team, may result in the application being rejected, or in case of award the contract being terminated.

Co-financed by: 
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